A-1. Summary of the Problem

TimeManager’s purpose is intended to be a solution for people who need to
organize their time and things to do everyday life. There are many people who use their
organizer to remind themselves for work, event, and tasks. It is convenient and useful for

people who have many works that change quickly.

To effectively manage one’s time and remind their things to do, it is necessary to
have an organizer. Planning by time makes one’s life more efficient and better. Many
successful business men and women manage their time efficiently and plan about their

works carefully.

It is necessary for one to organize their time and tasks. It is one step forward
towards achievement and success. Below are the questionnaires and reviews which show

what people want and use.
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A-2. Questionnaire

1. What do you use to manage your time schedule?
a. Personal organizer
b. Calendar program
c. School agenda
d. Etc(Please specify) :

2. How do you keep track of your tasks everyday?

3. How do you remember all the important dates and events?

4. Would it be better in terms of managing your time if you to use a scheduling

program?
1 2 3 4 5 6 7 8 9 10
Never Always

5. How necessary is it to write diary or notes to keep track of important dates and

events?
1 2 3 4 5 6 7 8 9 10
Not at all Very much

6. Please specify any features that you would want a calendar & scheduler program to
have.
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Questionnaire Result

1. What do you use to manage your time schedule?
A. Personal organizer -1 person selected this choice.
B. Calendar program - no one selected this choice.
C. School agenda - 2 people selected this choice.
D. Etc(Please specify) : - 2 people selected this choice and answered as
nothing, and personal reference
2. How do you keep track of your tasks everyday?
All of the people said they just remember them by brain

3. How do you remember all the important dates and events?
2 people said they use calendar.
2 people said they ask reminded by people.
1 person said he or she would remember it or ask someone else.
4. Would it be better in terms of managing your time if you to use a scheduling
program?

Selection| 1 | 2 | 3 |4 |56 |7 |89 |10
People| 0| 0| O|1|0|0]0]121)0]S3
Average | 8.4

5. How necessary is it to write diary or notes to keep track of important dates and
events?

Selection| 1 | 2 | 3 |4 |5 |6 |7 |89 |10
People( 12 |0} O | 1|0 |1]|0]0]|0]2
Average | 4.6

6. Please specify any features that you would want a calendar & scheduler program to
have.
3 people wanted reminder about important occasions.
1 person wanted fast input system.
1 person wanted import/export of a file.
1 person wanted alarm and weather menus.
1 person wanted neat outlook of the program.
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A-3. Review of Non-computerized Technique

February 7, 2005 Review by Shinji Kim, Calgary, Canada
There are various types of personal organizers and appointment books that are used. It
allows one to manage time to plan and organize their works and time by seeing upcoming

events and notices.

Most of monthly schedule note includes its calendar and spaces for each day of the month

to keep track of events throughout the month.
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Figure 1. Day—-Timer 2005 : 2-Page—Per-Month

Weekly schedule notes would remind one the tasks briefly by hours. It allows you to see
the upcoming events at a moment’s notice. There are areas for to—do lists, appointments,

and diary for each of the days. There’s less space for weekends.
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Figure 2. Day-Timer 2005 : 2-Page—Per Week

Daily schedule notes guidelines specifically by time and tasks. It keeps one in-depth of
time records and manages one’s time in detail. Left-hand page is for to—-do list and

appointments and the right—hand page is a timed diary record of one’s work.
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Figure 3. Day—-Timer 2005 : 2-Page—Per-Day
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A-4. 3 Reviews of Computerized Applications

February 7, 2005 Review by Shinji Kim, Calgary, Canada
1. Rainlender — Customizable Desktop Calendar
(http://www.ipi.fi/~rainy/index.php?pn=projects&project=rainlendar)

This program has been used to show Outlook’s appointments and tasks in desktop
as well as the current month and days in various skins. It is currently used to

show event messages, message alarms and etc to manage one’s time efficiently.

Interface and Functions : Windows XP Menus and Dialogue Boxes

1) Main Menu presents optional functions related to the program
information (About...), explanations for using the program (Help),
choosing the specific modes of the program (Windows, Skins,
Languages and Select Month), reload the latest files (Refresh),
settings of the program (Config...), managing events (Show all
events..., Edit todo list..., and Todo/Event), and closing of the
application (Quit).

> .
&hout, 2005
Help

Windows
sking
Language
select Month
Refresh

Config, .,

Showe all events,
Edit todo list,
Event

it

Figure 1.1 : Main Menu
2) About... and Help Menu open up windows describing about the
application. [Figure 2 & 3]
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Rainlendar

Rainlendar version 0,20
{Build on Dec & 2004}

et the latest version from:
hittp s/ Sy, rainlendar, net

Plugins:

Rainlendar Ini-format +1,0 - Rainy (rainfy@iki.fi]'
Ctlaok F‘Iu%in w1.0 = Rainy Crainy@ili fi)
Rainlendar Server w1,0 - Rainy (rainy@iki fii

Figure 1.2 : About... Menu Dialogue Box

r@ Rainlendar Help g@

i « B
= R IR0

- 3 Rainlendar
....... imduction

(=] Instalation RAINLENDAR 0.20

(%] Settings Rainlendar is & customizable calendar

[£] Skin Corfigs that resides on your deskiop and

5] Bangs shows the days of the current month,

] Plugins The calendar can use different sking

5 steprc to it your taste (and theme), “You can

5 Contact use different fontls and colors, select

8] License the backaround image or even make
s the calendar's background

(2] Version Histary transparent, &ll the customization can

ke demm itk A mdesmle GHI

Figure 1.3 : Help Menu Help Window
3) Windows Menu lets the user to show/hide or lock the windows of
the Calendar, Todo, or Event list on their desktop. [Figure 4]

Windows Calendar »
Sking Tado 4
Language Event list »
Select Manth

Refrash

Config,..

Show all events,,,
Edit todo list,,,
Ewent

Quit

Figure 1.4 : Windows Menu
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4) Skins Menu lets the user to edit the current skin, select another skin,
or lets the user to get other skins by opening up a website of

application skins.

About,
Help

mo Ty

Windows k

Sking ¥ Edit Current Skin, .,

Language L

Select Month Y Glossy

Fiafresh shadow3d 1 r
Tranqguil »

Config,,,

izet More Skins,.,

Show all events, |,
Edit todo list,,,

Event
Ciuit

zsier Project Qutline

nputer Competition Problems

Figure 1.5 : Skins Menu
Click “Edit Current Skin...” [Figure 5] to retrieve the “Skin
Config” dialogue box. [Figure 6]. The Skin Config dialogue box
sets the detailed style settings of the application.

Skin Config
Week Numbers | Month | Year Todo | MesgageBox | Eventlist
Background | Days Today Event Weekdays

Background
Filename: calbackZpnd
() Shetch
@ Tile
(O Transparent
) Solid color |
TadlTip

Fant: | Tahoma /8 Select

Text Calor: Background Colar: -

[ 0K ][ Cancel H Apply I

Figure 1.6 : Skin Config Dialogue Box
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5) Language and Select Month Menu is used to select the language
pack and month for which appears in the Main Menu and the
desktop.

b 6 February 2005

About,,,

Help

Windows
Sking a
Language v Enalish {default)
Select Month Finnish

Refresh

Get More Languages. .,

Config...

Show all events. ..
Edit todao list,.,
Event

Chuit

Figure 1.7 : Language Menu

Help

Windows
Sking
Language 1n
Select Month Mext Month Right
Refresh Prev Month Left
Maxt Year Up
Prev Year Diovwen
Show all events,,, Current Month Home
Edit todo list, .,
Ewvent

Config, ..

January
February
March
April

lay

June

July
August
Septernber
October
Movermnhber
December

Figure 1.8 : Select Month Menu
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6) Refresh Menu reloads the files of Rainlender to the latest from the
program folder.

7) Config Menu opens up the “Rainlender Config” dialogue box which
is used to set the default settings of the program.
General Tab of the menu lets the user to set the general settings,
transparency of the program, log, and edit in advanced mode.

-

Rainlendar Config

General | Layout | Hotkeys | Plugins

General settings
[#]iShaw event message in ool

Show meszage alams

Show all today's meszages at startup

[ Dizable keyboard shortouts

[ Pall wallpaper changes

Snhap to screen edges

[ Refresh when screen rezolution changes
Uze separator in tooltips

Show tray icon

Tranzparency
Use native Windows tranzparency [winZk/P only)

Tranzparent J Opague
Log Advanced Edit
[ 0K, ] [ Cancel ]

Figure 1.9 : General Tab of Rainlender Config Dialogue Box
Click “Advanced” [Figure 9] to retrieve the “Rainlender.ini” file.
The Rainlender.ini gives detailed and advanced setting values for the
program.

o Rainlendar.ini - HI2% g@
oHiE) EEE) M0 2

CEEH

[Rainlendar ] ]
S=L69

Y=8

TodoX=469

Todo¥=245

EventListX=853

EventListy=169

CurrentSkin=Glossy
CurrentSkinIni=Glossy.ini
CurrentLanguage=
CurrentProfile=Default

Figure 1.10 : Rainlender.ini
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Layout Tab of the menu lets the user to set the position of the
window, number of days for showing in the event list window,

number of calendars, and other settings to layout the windows.

Rainlendar Config

General | Lavout | Hotkeys | Plugins

Position Ewent list window
) OnDesktop
() OrBottom

®Homal
) 0nTap

Show |7 days

Substitute today and tomormow

Other zettings
Movable window
[ Hide on mause over [hald Shift-key down ta deactivate)
[ Remember dislog positions
[] Make negative coordinates relative to bottam right camer
[ Click. through (hold Shift-key down to deactivate)
Multiple calendars
Wertical count: |1

Honzontal count: |1

Previous manths: | g

[ Start from J anuary

[ Ok ][ Cancel ]

Figure 1.11 : Layout Tab of Rainlender Config Dialogue Box

HotKeys and Plugins Tab of the menu lets the user to customize
the application by setting the hotkeys or add plug-ins to suit the

user’s needs.

Rainlendar Config Rainlendar Config

General | Layout| Hotkeys | Plugins General | Layout | Hotkeys | Plugins

Hotkeys Flugins

Action Hatkey ~ The plugins can be enabled/disabled from the checkbox
Hide all windows og

Show al windaws
Toggle all windaws
Activate calendsr
Refresh

Edit config

Edit skin

Show next month
Shaw previaus month

Name Wersion | Default
Rainlendar Ini-fomat 1.0
[ Dutiook Plugin 1.0
[ Rainlendar Server 1.0

Show curtent month
Show all events

Show next year

Show previous year

dd new todo-tem

Hide Calendar window
Show Calendar window
Tranle Calendar windns

2t

1]

Set

Figure 1.12 : HotKeys Tab of Rainlender Config Dialogue Box

Figure 1.13 : Plugins Tab of Rainlender Config Dialogue Box
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8) Show all events Menu opens up “All Events” dialogue box where
the user can read or save Rainlender ini file of events, using the

“Import” and “Export” buttons.

—_1 All Events
[ Import [ E xpart
Start date End date Prafile Test
£ >

Figure 1.14 : All Events Dialogue Box

9) Edit todo list... Menu opens up “Todo dialogue box” where the
user can add or edit the Todo List, which appears on the Todo
Window of the program. Todo dialogue box arranges the Todo items
in order, and separates them in Todo and Done Tabs. Users also can

add Notes in the Todo list in Notes Tabs.
Todo

Todo | Dang | MNaotes

Dossier Project Outline
Computer Competition Problems

etition Problems

Figure 1.15 : Todo Dialogue Box
Figure 1.16 : Todo Window
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10) Todo/Event Menu lets the user to modify the status of Todo items
and create/delete an event
Todo Menu lets the user to check or edit items to keep track of how
the user’s doing in terms of their works.

bgum
Help

Windows
Sking
Language
Select Month
Refresh

Config...

Show all events, ,,

Edit todo list,,,

Todo Check itern

Edit itern, ..

Mark as done

Mark all checked as done

Cluit

Figure 1.17 : Todo Menu
Event Menu lets the user to create an event by opening an “Edit
Event Dialogue Box”, or delete an event.

ka February 2005

Ahout,
Help

Windows
Skins
Language
Select Month
Refresh

Config,.,

Showe all events...
Edit todo list,,,
Event Create new event,,,

Chuit

Figure 1.18 : Event Menu

Section A : Analyzing the Problem Page A-18



~ Edit Event
Start:| 2005-02-02 [+ Prafile; | Default ™
Druration: &ll day event
Show alarm minutes before the event
Mezzage:
Header:

[ ok

l [ Cancel

Figure 1.19 : Edit Event Dialogue Box

2. Microsoft Outlook 2003 (http://www.microsoft.com/office/outlook/prodinfo/default.mspx)

Microsoft Outlook 2003 keeps track of

important dates and appointments by
dividing days into quarter hours, display and
switch between multiple time zones.
Outlook 2003 has different features from
Rainlender. It lets one share dates and
calendar details using a Windows SharePoint
Services, link people who are important in
the specific events, and synchronize with
Outlook mail services.

31

My Calendars

4 Augusk 2003 [ 3
STMTW T F 5

345 6 7 8 9
1011 12 13 14 15 16
17 18 19 20 21 [22] 23
24 75 26 27 26 29 30

1z

Cpen a Shared Calendar. ..
Share My Calendar, ..

| Mail
3| calendar
5-| Contacts
Figure 2.1 : Calendar bar of Microsoft ;ﬂ Tasks
Outlook 2003 R
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3. Teamspace Groupware System (www.teamspace.com)

Teamspace application is different from Rainlender and Microsoft Outlook as it
provides tools, features and services emphasized for a team work. The calendar
feature shows all team dates, tasks and issues to remind the members. It also
synchronizes with Microsoft Outlook and team members can share calendars to
see all the appointments in a daily, weekly or monthly view. There’s also a unique
feature of the Teamspace, which let the team members to see and keep track their
tasks by online.

teamspa e Projectgroup 24v Engine
Tharmbery Motars Developraent B
Admin | Pinboard | M ges |Di i Guesthook | Creativity | Jobs | Timesheet | Files | Addresses |
m W Calendar
Actions October 2003
++ Monday Tuesday Wednesday Thursday Friday Sat./Sun.
29 a0 il 2 3l 4
Anike's date Acomer
40 all day all day
atest 5
Reports 03:00-10:40
6 7 ] 9 10 1
i Defmonstration
323a 12
10:12-10:45
October 2003 13 14 15 16 17 18
42 Meeting design aWhat time is this
29301 2345 all day rmeeting 19
01:00-01:30
20 21 22 23 24 25
43 Confarence Conferance
2728293031 1 2 all day all day 26
Dates for 27 28 29 30 3 1
-all- p 44
2
October ¥
2003
B Submit
sPoINT 56 Hdo
Team ID: 104061, User: Support, Status: Licenced team

Figure 3.1 : Calendar menu of Teamspace

Teamspace lets group members to manage their project online. Assigning Todos,
priorities, expenditures, planned budgets, assigned workers and start and finish
date to each item are possible. By diagrams, it is easy to overview the current
state and how a whole project is separated into sub-tasks.
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teamspa e Projectgroup 24v Engine
Tharnberg Motors Development B

Admin | Pinboard | M

Actions @] Testcenter
4 tads fram 01/0842003 to 10/18/2003, Frogress: 60%, Costs: 11000.00 EUR (23400.00 EUR), Effort: 12 d (15 h)

ges |Dit i Gi hook | Creativity | | Timesheet | Files | Addresses | Calendar

B Development (343-a) / Testcenter

Task Completion Priority Timelimit Process 01/09/2003-1018/2003 Workers Actions Owner Actions
Decision 2345 0 8 @ 1 days - Support c Support B 3] TF
Navigation TestAircharger CED % 3 -3 days Y Support 3202 [E support B 50
Test oil 23w-xgl CED uan] 3 161 days ¢ i |— CYTUS Support B 5 T
Test sparkings plugs G230 Q10 3 -37 days e, 5w, Support (3 [@,  Support B 5T
Reports
Planning start» End— Start and ene: — Running in time 12> Running out of ime ! Task done in time 151 Done aver time it
Tasks of
@D Submit

5POINT 46 5150

Team ID: 104061, User: Support, Stetus: Licenced team.

Figure 3.2 : Project and Task Management of Teamspace
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