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UNIT A — Accounting Terms

DIRECTIONS: Select the one term in Column [ that best fits each definition in Column II. Print the
letter identifying your choice in the Answers column.

Column 1 Column II Answers Scli:orirng
A. cashover 0. A cheque with space for writing the purpose of the payment F 0.V
B. cash short 1. An amount of cash kept on hand and used for making
C. petty cash EMAll PHITIENLS, . seneeyd sooanetinasiel Sl . dia ) was 1
D. petty cash record 2. A petty cash on hand amount more than a recorded
E.  petty cash voucher HHOHIE ik nnedanama e i oy 2
Eyvalcl st a0 3. A form on which petty cash receipts and payments are re-
corded ... i A M b N O R e 3!
4. A petty cash on hand amount less than a recorded amount. 4.
5. A form showing proof of petty cash payments ................. 5.
UNIT B — Examining a Petty Cash System
DIRECTIONS: Place a check mark (/) in the proper Answers column to show whether each AnSwers For
of the following statements is true or false. True False || Scoring
0. Good cash control requires that businesses deposit all cash receipts in a bank
AR TOINE w ¢ o vt im0 o M R AR 80 R MO A 3 A RSN RSN AN SRR of 0.V
6. Using a petty cash fund generally increases the number of cheques that must be
O BT | e e Ll A i S ST S S 6.
7. Petty cash should be available to all employees to make small expenditures...... 7.
8. The amount in a petty cash fund should be sufficient to last for a period of
417 (=000 CLTEE BT T T6) 113 o O o 00 U S W o S 8.
9. The account Cash is placed immediately after the account Petty Cash in a gen-
erallledger: & il o e e M e e b K e 9.
10. A petty cash fund should be kept in a bank account ........cccocvvviiiveivinininininnnns 10.
11. Petty cash should be kept separate from all other cash.......coeecvvrvneeeniinrenneenne. 11.
12. Each time a petty cash payment is made, a petty cash voucher is prepared....... 12,
13. The petty cash vouchers plus cash in the petty cash box should equal the origi-
nal amount of the petty cash fund..............oooiiiiiiiiiii e, 13.
14. Petty cash is always replenished at the end of each fiscal period ...............u.vn.. 14.
15. Petty cash vouchers in a petty cash box represent transactions that must be
Journalized ahd DOBTE: curivis i it s e vasnas ram St Sms RS o e s fene el AT 15.
16. If a petty cash fund is not replenished at the end of each fiscal period, the
balance sheet is not an accurate statement of aSSets ........ccoeevueenniineernerrnnnnne.. 16.
17. The steps taken to replenish a petty cash fund at the end of a fiscal period are
the same as those followed to replenish it when the fund is low ...........cccueunen.. 17.
18. Credit entries on a voucher prepared to replenish a petty cash fund include
each account in the petty cash record’s Distribution of Payments columns ....... 18.
19. An error in making change generally is the reason cash in the petty cash box is
more than the cash balance shown in the petty cash record .........cccccuvevnnnnn... 19.
20. Any balance in a cash short and over account is closed to Income Summary at
the'end of A fScal PeXIOd i . svrr At et oo e e SoStiis o vl il ol i 20.
21. To make payments from petty cash, businesses using a cash payments journal
must follow different procedures than businesses using a voucher system ........ 21.
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UNIT C — Analysing a Petty Cash System

DIRECTIONS: For each item below, select the choice that best completes the sentence. Print the

letter identifying your choice in the Answers column.

0.

22,

23.

24.

25,

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

The petty cash account is classified as
(A) an asset  (B) a liability (C) AN EXPENSE..c.uvenininenrrnencneniariinereretsiensaianes

An entry to establish a petty cash fund includes a debit to
(A) Cash  (B) Miscellaneous Expense  (C) Petty Cash (D) Vouchers Payable.

An entry to establish a petty cash fund includes a credit to (A) Income Summary
(B) Petty Cash  (C) Vouchers Payable (D) Miscellaneous Expense ..................

An entry to establish a petty cash fund is recordedina  (A) cash receipts journal
(B) general journal  (C) purchases journal (D) voucher register........cc.coevevennnns

When using a voucher system, an entry to record a cheque for establishing a petty cash
fund includes a debit to
(A) Cash  (B) Petty Cash  (C) Miscellaneous Expense (D) Vouchers Payable.

‘An entry to record a cheque for establishing a petty cash fund includes a credit to
(A) Cash (B) Petty Cash (C) Miscellaneous Expense (D) Vouchers Payable.
An entry to record a cheque for establishing a petty cash fund is recorded in a

(A) cheque register (B) general journal (C) pettycashrecord ...............
1) IRYe11 Tl 1 153 o (2 ] 7= S O PPN

A petty cash voucher shows (A) an account number

(B) the balance of the petty cash account

(C) the signature of the person to whom payment is made

(D) the name of the journal to which the amount is posted ...........ccocvveviiiiiienenennnn..

A petty cash record is usuallya  (A) journal (B) general ledger
(C) subsidiary ledger (D) supplementary record.......c.cooveuviirienienieniiereerearunenennen

When a payment is made from petty cash for supplies, the amount is entered in the
petty cash record

(A) Supplies and Payments columns  (B) Supplies and Receipts columns

(C) Supplies and Other Payments columns (D) Supplies and Explanation columns .

The sum of the Distribution of Payments columns of a petty cash record must be equal
tothe (A) Receipts column total  (B) Payments column total
(C) Vouchers Payable column total (D) Cash column total ............ccooveiiiiiiiiinanin.

An entry to replenish a petty cash fund includes a debit to
(A) Cash  (B) Petty Cash  (C) Equipment (D) Miscellaneous Expense ..........

A voucher register entry to replenish a petty cash fund includes a credit to
(A) Cash (B) Petty Cash (C) Vouchers Payable (D) Miscellaneous Expense.

When a petty cash fund is replenished, the balance of the petty cash account
(A) is increased (B) remains the same  (C) is decreased ...........cceevvivviiniiinnnnnns

When a petty cash fund is replenished a voucher is prepared for the amount paid out
(A) plus cash short  (B) less cash short  (C) without regard for cash short .........

When an amount is paid from a petty cash fund, the petty cash account balance
(A) is increased  (B) remains the same  (C) is decreased........ccoovvivevivecnnninennnes

A cash short and over account is classified as
(A) an asset  (B) aliability = (C) other revenue Or €Xpense ........c.coeveverereiiunennnn.

A debit balance in Cash Short and Over indicates that cash overages have been
(A) more than cash shortages (B) about the same as cash shortages
(C) less than cash ShOMtagES .. ..o e iie et ierercenaerentaensrnrenenersroen

A credit balance in Cash Short and Over indicates that cash overages have been
(A) more than cash shortages (B) about the same as cash shortages
(C) less than cash ShOTtages .......cooiiiniiiiiiii et e e e e e

A Cash Short and Over debit balance is reported on an income statement as
(A) Sales (B) Cost of Merchandise Sold (C) Other Revenue
(D) OLhEr EXPENSES: : « s s s s .55 0% 53503 5505665 85550 5. 505800 5475 7055 25T 9658568 S19A06.3 6508 30198 3000 SWsass

A Cash Short and Over credit balance is reported on an income statement as
(A) Sales (B) Cost of Merchandise Sold  (C) Other Revenue
(D), OHET EXPENSES w5 suins s susns saws calsminsmuims S99 6755 Hsis 556 £551 SEsiiaes 5008 Ssarassbiauss s e o

For
Answers | Scoring

A 0. v

22,

23.

24.

25.

26.

27.

28,

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.
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Name Date Class

Replenishing a petty cash fund
March 31 entry

Supplies

Delivery Expense

Miscellaneous Expense

Advertising Expense

Vouchers Payable

April 30 entry

Supplies

Delivery Expense

Miscellaneous Expense

Advertising Expense

Vouchers Payable

May 31 entry

Supplies

DRILL 29-D 1, p. 601

Delivery Expense

Miscellaneous Expense

Advertising Expense

Vouchers Payable

June 30 entry

Supplies

Delivery Expense

Miscellaneous Expense

Advertising Expense

Vouchers Payable
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